Logging In

Step 1: Use the below instructions to log into the Web conference feature of your meeting.
On your computer, type in the Web conference URL, https://www.connectmeeting.att.com
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Login to your AT&T Connect Meeting Additional Information...
B SUPPORT . .
Meeting Number AT&T Connect Service is an interactive presentation and collaborative tool which
Bl DOWNLOADS | combines audio conferencing and data-sharing through the power of the internet.
Now when you need to present documents, diagrams, and illustrations to your
Bl FEEDBACK Code employees, vendors, and customers, you can do so easily and effectively. AT&T

Connect Service is designed to facilitate the presentation of documents from remote
locations in combination with AT&T Audio Teleconference Services. Your browser
must be Microsoft @ Internet Explorer Version 6.0 SP1, or Netscape ®

Email Address Communicator Version 7.2.

First Name

Last Name

[erms and Condttions, Privacy Policy,
Copyright © 2011 ATAT. All rights reserved

Fill in the fields.
Meeting Number: 8772269790
Code: 6426655

Email Address: your email
First Name: your first name
Last Name: your last name

Step 2: Select the type of client software you would like to use to connect to the meeting. It
is suggested you choose “Participant Application”.

AT&T Connect
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Select AT&T Connect Software

Select the type of AT&T Connect client software you want to use to connect to this Event:

Participant Application (Recommended
\ t A Windows-based application with all available ATAT Connect features -
L= including features required by the meeting's Host.
- To use this option, you must be running the Windows operating system on this
computer, and be able to download and install applications.
(Supports Accessibility from version 9.0)

Web Participant Application

.% A browser-based application with some feature limitations.
=g Use this if you are running on a Macintosh or Linux platform, or if you are not
! able to install software on your Windows computer,



https://www.connectmeeting.att.com/�

Step 3: The following pop up screen will
appear. You will need to select one option for
connecting by phone.

Step 4: The following main screen will appear.
Information.
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How to Join a Meeting by Phone

To have AT&T Connect call you:

Click the 'Call Me’ button below.

To dial in:

1 Choose the |ocation nearest to yvou:

L] Toll-Free (in USA): (877)1226-9790

L] Caller Paid (dial to USA): (636)651-3172

2 When prompted, enter the access code: 6426655#
then enter the Host password: 6499#

If you are already connected by Phone:

1| pial £91028775% to link your telephone to your computer.
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Feel free to read through the “Getting Started”
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Mute Your Microphone
Chi Audio D

ange Audio Device but they don't hear you.
Invite Others
Share an Application

Insert / Present a Document

Mute |

Mute Your Microphone

To mute yourself, click the mute button. You hear others,

Click the Mute button again to un-mute and speak.
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In some events only the presenter mutes and un-mutes
microphones. Your mute/unmute icon is disabled until the
presenter opens your microphone.

You can also mute and un-mute telephone-based audio by
pressing *6.

If you use another voice conferencing service for telephone
audio, the mute button is disabled.

Most voice conferencing services provide mute/unmute
capability - check the keypad code for the service you are
using.

<] il | 2]
Participants |_1 T I [1] @
0 Materisls {

3 Event Materials

eI # b |

ATET Connect haterials




Getting Familiar

When you have successfully logged in to the web conferencing feature, you should be viewing
a similar screen like the one below. Go ahead and take a closer look at the meeting tool bar.
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Send Note - When you click on this part of the toolbar you can select an individual or all to
send a note to while the meeting is being conducted
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Step Out — When you click on this part of the toolbar you are indicating that your status is
either “Stepped In” or “ Stepped Out”.
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Whiteboard — When you click on this part of the toolbar you can view your whiteboard in full
screen or non-full screen.
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